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AHATONbEBHA e torioniar:
1. O6uHe noJa0KeHUs Foit Reader Bepom 1015

1.1. Hacrosmee mnonoxxeHue MyHUUIUNAIBHOTO OIOKETHOTO JIOUIKOJIBHOIO
00pa3oBaTeNbHOTO yupexaeHus aerckoro caga Ne 55 «O 3ammuTe mepcOHANIbHBIX JAaHHBIX
pabotHukoB» (nanee - [lonoxenue) pazpadorano B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM
Ne 149-@3 ot 27.07.2006 T «O6 urpopManuu, “HPOPMAITUOHHBIX TEXHOJOTUAX U O 3aLIHUTE
uHopmanun» B penakuuu oT 18 mapra 2019 r, denepanpubiM 3akoHOM Ne 152-D3 or
27.07.2006 T «O nepcoHaJdbHbIX AaHHBIX» B peaakuuu ot 31 nexadbps 2017r; Koncturynueit
Poccuiickoit ®enepanun u TpynoBeiMm konekcom Poccuiickoit ®enepanuu, YcraBom
JIOIIKOJIBHOTO 00pa3oBarenbHOro yupexkaeHus. Ilpu cocraBienun yureno Ilomoxenue o6
0COOEHHOCTSIX 00pabOTKM MEepCOHAJBHBIX JTaHHBIX, OCYILIECTBISIEMON 0€3 HCIOIb30BaHUA
cpelcTB aBTOMaru3aiuu, yreepxkiaeHHoe I[locranoBinenuem IlpaButrenscrBa PO Ne 687 ot
15.09.2008 r; TpebOoBaHus K 3amIUTe NEPCOHAIBHBIX JAaHHBIX IIPpU HX O00pabOTKE B
MH(OPMAMOHHBIX CHCTeMaX IEpCOHAJIBHBIX NAaHHBIX, YyTBepkKIeHHbIE [locTaHOBICHHEM
[IpaButenbcTBa Poccuiickont @enepanuu Ne 1119 ot 01.11.2012 1.

1.2. Hannoe IlonoxxeHue ompenensieT OCHOBHbIE TpeOOBaHUA K 3amluTe,
00paboTKe, MOPANKY IMOJYy4YeHUs, XpPaHEHHUs, HCIIOJIb30BAaHUA M IMEpeladyd MEePCOHATbHBIX
JAHHBIX COTPYIHHMKOB JETCKOIO caja, a TaKKe OTBETCTBEHHOCTb 3a HapyILIEHUE HOPM,
perynupyrommux o0paboTKy ©  3allUTy T[EepPCOHANbHBIX JAaHHBIX B  JOIIKOJIHHOM
00pa30BaTENbHOM YUPEIKICHHUHU.

1.3. TlomoxeHue ycTaHAaBIMBAE€T OCHOBHBIE MOHATHUS M COCTAaB IEPCOHAIBHBIX
naHHbIX paboTHUKOB B MBJIOVY Ne 55, pernamenTupyeT GOopMUpPOBAaHUE U BEAEHUE JIMYHBIX
JieN1, ONpeJensieT mpaBa U 00A3aHHOCTH PaOOTHHKOB IO 3aLIUTE MEPCOHAJIBHBIX JAaHHBIX, a
TaKXke 00s13aHHOCTH COTPYAHUKOB MO0 00E€CTIEYEHUIO TOCTOBEPHOCTH NMEPCOHAIBHBIX JaHHBIX.

1.4. ensto Hacrosimero IlomoxeHus sBisgercss oOecrneyeHUE 3alIUThl MpaB U
cBO0O/ MeJarornueckux padOTHUKOB M OOCIYKMBAIOIIETO IMepcoHaja Nnpu o0paboTKe HX
NIEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE 3allUTHl IIPaB Ha HENPUKOCHOBEHHOCTb YaCTHOU
JKA3HHU, JINYHYIO TAHY.

1.5. Ilpu ompenenenun oO0beMa U CoJepKaHUs NMEPCOHAIBHBIX JAHHBIX pabOTHUKA
agmuuauctpauus MBJIOY Ne 55 pykosoncrByercss Koncruryuueit Poccuiickoit @enepanuu,
®PenepanbHbIMHU 3aKOHAMU U HacTosuM Ilonoxennem.

1.6. IlepconambHble JaHHBIE OTHOCSATCA K KAaTeTOpHH KOH(UIECHIMATBbHON
UH(pOPMALIUH.

Pexxum KOHQUIEHUIMATBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMAeTCs B CIydasx
00€3IMYMBAaHMS WM 1O UCTEYEHMM 75 JeT CpOoKa XpaHEHHUs, €CIM HHOE HE OIpeNeJIeHO
3aKOHOM.

1.7. Hactosimee IlonoxeHue sABIsSIETCS BHYTPEHHUM JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM
JOY, o00s3aTenbHBIM [JI WCIOJHCHUS BCEMH paOOTHHKAMHU, HMMEIOIIMMU JOCTYH K
NEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB JIOIIKOJIBHOT'O 00pa30BaTeIbHOTO YUPEXKIACHHUS.

2. OcHOBHbIC OHATHS U COCTAB MEPCOHAJbHBIX JAHHBIX PA0OTHUKOB

2.1. IlepconanpHble AaHHBIC - T00as WHGOPMAIUS, OTHOCAIIASICA K OMPEICICHHOMY
WU OTpeJesieMOMY Ha OCHOBAaHMH TakoW MH(popmanuu QuznueckoMy JHIly, B TOM 4HuCIe
ero (damunus, WMs, OTYECTBO, TOJ, MECSI, JaTa W MECTO POXICHHUSA, a TakXe aapec,
ceMeifHoe, coluaabHOe, UMYIIECTBEHHOE MOJOXKEeHHE, 00pa3oBanue, nmpodeccus, T0X0Ibl U
npyras uHdopmanus.



2.2. [IlepconanpHble maHHBICE pabOTHWUKA - OTO HHPOpPMANMsA, HEOOXoaUMas
3aBeayromeMy JIOY B CBs3W ¢ TPYAOBBIMH OTHOLIEGHUSIMH M KaCAIOLIAsCsi KOHKPETHOTO
corpyanuka. [lox madopmarmeit o0 pabOTHUKE MTOHUMAIOTCS CBeZIeHUs O (DaKkTaxX, COOBITHAX U
00CTOATENBCTBAX KU3HU DPAOOTHUKA, MO3BOJISIONINE HACHTU(QULIUPOBATH €r0 JIHYHOCTH.
[TepconanbpHble JaHHBIE PAaOOTHHKA COJEPKATCA B OCHOBHOM JIOKYMEHTE MEpPCOHAIBHOTO
ydeTa pabOTHUKOB - INYHOM JieJie paOOTHHKA.

2.3. OO0OpaboTka TMEpCOHAIBHBIX JAaHHBIX — OTO JEWCTBHA (omepanuu) C
NEPCOHATBHBIMU JAaHHBIMH, BKJIIOYas cOOp, CHCTEMAaTH3allMI0 M HAaKOIJICHUE, XpaHEHHE,
yTouHeHHe (OOHOBJIEHHWE M M3MEHEHHE), UCIOJIb30BaHUE U paclpocTpaHeHue (B TOM UHucCIie
nepeaaya) NepCcoHaIbHBIX JaHHBIX.

2.4. PacnpocTtpaHeHHe MEPCOHAIBHBIX MJaHHBIX - JEHCTBUS, HaIpaBlICEHHbIE Ha
nepenady MEepCOHAJIbHBIX JAaHHBIX OIPEACICHHOMY KpYry JHI (mepefada MepCOHATbHBIX
JAHHBIX) WJIM HAa 03HAKOMJIEHUE C MEPCOHATbHBIMU JaHHBIMU HEOTPAaHUUEHHOTO Kpyra JIHII, B
TOM 4YHClIe OOHAapOJOBaHME MEPCOHAIBHBIX JAHHBIX B CPEACTBAX MaccoBOH uHpopmarmu,
pasmenieHue B HUHPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETAX MM MpeAoCTaBiIeHUE
JOCTYNA K MEPCOHAIBHBIM JaHHBIM KaKUM-JTMOO UHBIM CIIOCOOOM.

2.5. Hcnonb3oBaHue TMEPCOHAIBHBIX JaHHBIX - JEUCTBHA  (omepanmum) C
NEpPCOHATIBHBIMU JaHHBIMH, coBepimiaembie JIOY B Hensx MNpUHATUS pEIIEHUH WIN
COBEpUICHUS HMHBIX JEUCTBUN, MOPOXKAAIOMINX IOPUIUYECKHE IOCIEICTBUS B OTHOILIECHHUH
paboTHUKA WM APYrUX JHI JUO00 HMHBIM 00pa3oM 3aTparMBalOIIMX IMpaBa U CBOOOJBI
pabOTHUKA WIIM IPYTUX JIUII.

2.6. OOuienocTynHble MEPCOHAbHBIE JaHHBIE - IEPCOHAIbHBIE JaHHbBIE, JOCTYI
HEOTPAHUYEHHOTO Kpyra JHUIl K KOTOPBIM MNPEAOCTaBIEH C corjacus paOOTHUKA WU Ha
KOTOpPbIE B COOTBETCTBUHU C (helepalibHBIMU 3aKOHAMH HE paclpocTpaHsercs TpeOoBaHue
cobnoaeHus KOHGUIEHIIMAIbHOCTH.

2.7. B cocTaB nepcoHaNbHBIX HaHHBIX padoTHuKa 1OV BxoAsT:

* aHKEeTHBIC U OuorpaduyecKue JaHHbIE;

 oOpa3zoBaHue;

* CBEJICHUSI O TPYAOBOM M OOIIEM CTaxkKe;

* CBEJICHUSI O COCTABE CEMbH;

* IaCMIOPTHBIC TAHHBIC;

* CBEJICHHS O BOUHCKOM Y4YeTe;

* CBEJICHUsI O 3apabOTHOM MIIaTe COTPYAHUKA;

* CBEJICHHS O COI[MAIBHBIX JIbIOTAX;

* CIICI[UATIbHOCTb;

* 3aHMMaeMasl 10JKHOCTh;

* aJipec MecTa )KMTEJbCTBA U TeIe(OH;

* MecTO pabOThI HJIM y4eObl YJICHOB CEMbHU M POJACTBEHHUKOB;

* coJiepKaHNue TPYJOBOTO AOIOBOPA;

* TIO/UTHHHUKY U KOITUHU TIPUKA30B;

* JINYHOE JIETI0 ¥ TPYJA0Basi KHUXKKA COTPYIHUKA;

* OCHOBaHUS K MPUKa3aM;

* MaTepHalibl MO0 MOBBIIIEHUIO KBATU(UKAIUU U MEPEernoAroTOBKE COTPYJHHUKA, €ro
aTTeCTallNH, CIYKEOHBIM pacciaeOBaHUIM.

2.8. Jlnunoe aeno pabdotHuka JJOY HaxoauTcs B TOKyMEHTALUU AEJIONPOU3BOAUTENS U
COCTOMT M3 CIEAYIOIUX TOKYMEHTOB:

* aHKeTa;

* apToOMOrpadus;

* KOITUM JOKYMEHTOB 00 00pa3oBaHUU;

* kapTouka popmsr T-2;

* KOs MpHKa3a O pueMe Ha paboTy;

* TPYZI0BOM JJOTOBOD;

* JOKYMEHTBI, CBSI3aHHBIE C TIEPEBOJIOM U NepeMelIeHneM paboTHHKA (KOMUU MPHKa30B,
3asBJIeHUs paOOTHUKA U T.I1.);

* BBINUCKU (KOMUH) U3 TIOKYMEHTOB O MPUCBOCHUU MOYETHBIX 3BAHUH, yUEHON CTENEeHH,
HarpaXJACHUHU TOCY/IapCTBEHHBIMU HArpaJaMu;

* KOIIUU HArpa/HbBIX JHCTOB;



* aTTECTAI[MOHHBIC JIUCTHI;

* KOITUU TTPUKA30B O MOOMIPEHUSX, B3bICKAHMSIX;

* 3as1BJICHUE PaOOTHHUKA 00 YBOJILHCHHH;

* KOIUS TIpHKa3a 00 YBOJIHHEHHH,

* 3asBJIcHUE paboTHUKA 00 o3HaKOMJIeHHH ¢ JokymMeHTamu 1OV, ycTaHaBIMBaIOIUMH
MOPSIOK  00pabOTKM TMEepPCOHANBHBIX JAHHBIX PAa0OTHUKOB, a TaKKe O €ro ImpaBax u
0053aHHOCTSAX B 3TOH 00J1aCTH;

e JpYrHW€ JOKYMEHTBHI, HaxXOXICHHE KOTOPHIX B JIMYHOM Jiee OyJeT MNPU3HAHO
11eJIECO00Pa3HBIM;

* B JINYHOE JIETI0 paOOTHHUKA JONIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKJACHUS BKIIFOUACTCS
TaK)Ke OMUCh BCEX JIOKYMEHTOB, HAXO/ISIIUXCS B JIENIE.

2.9. Pa3memenne Ha oduiumansHoM caiite Qororpaduii  paGOTHMKOB, BHIEO C
pabOTHUKAMU COTPYIHUKH Pa3pelIaloT IyTeM TPEJOCTaBICHUS corjacus Ha 00paboTKy
NEPCOHAIBHBIX JAHHBIX B JJOIIKOJILHOM 00Pa30BaTeILHOM YUPEKICHHUH.

2.10. TlepconanpHbie pnaHHBIe paboTHUKa JIOY sBASIOTCS KOHGUICHIMATBHON
uHpopManMeii W HEe MOryT OBITh  KCIOJIb30BaHBl  COTPYJHHKAMH  JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B TUIHBIX LEIISX.

3. Ilopsimok mnoaydyeHusi, OOpadOTKH M Iepelayd MEePCOHAJbHBIX JaHHBIX
pPadOTHUKOB

3.1. ITox 06paboOTKOM MEePCOHATBHBIX JaHHBIX padoTHHKa JJOY moHMMaeTCs MmoyueHue,
XpaHeHue, KOMOMHHpOBaHHE, Tepefada WM Jr00e IpYroe HCIOJIb30BAHUE IMEPCOHATBHBIX
JAHHBIX COTPYAHMKA JIOIIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKIACHHUSL.

3.2. B mensax obGecreyeHus mpaB U CBOOOJ uejoOBeKa W TpakJaHWMHA mpu oOpaboTke
NEPCOHATBHBIX JaHHBIX pa0OTHHKA 00s3aHBI COOIOATHCS CIEeyIOIIUe 001re TpeOOBaHNU:

3.2.1. TlomyueHue, XxpaHeHHE, KOMOMHHpOBaHHE, Iepeaaya MWId J0oe Jpyroe
UCIIOJIb30BaHUE  IIEPCOHAJBHBIX  JAHHBIX paboTHuka JIOY  MOXeT OCyLEeCTBISITHCS
UCKITIOYUTENILHO B IENIAX 0OecreueHus: COOMI0IEHUS] 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, COJCHCTBUSI paOOTHHKAM B TPYIOYCTPOWCTBE, OOyUYE€HUH W TPOJIBMKECHUHU IO CIyxOe,
oOecrieueHHUs JMYHOM O€30MacHOCTH COTPYIAHHKOB, KOHTPOJS KOJIMYECTBA U KadecTBa
BBITIOJIHSIEMOM pabOoTHI U 00eCIIeueHUsl COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa M COAEp)KaHUs, 00pabaThIBa€MbIX IE€PCOHAIBHBIX
JaHHbIX pabOoTHuka 3aBenytomuit  JIOY  nmomkeH pykoBojacTBoBathes  KoHctutyrumein
Poccuiickoii @eneparuu, TpyaoBbIM KOJAEKCOM U MHBIMU (hefiepaibHbIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbHBIE aHHBIE PAa0OTHUKA MOJYYalOTCs Yy HEro camoro. Ecim
NEPCOHAIBHBIE JaHHbIe cOTpyAHHUKA [JOY BO3MOXKHO MOIYYUTH TOJBKO Y TPETHEH CTOPOHBI, TO
pabOTHUK JOKEH ObITh yBEAOMJEH 00 3TOM 3apaHee, U OT HEro JOJDKHO ObITh MOJY4YEHO
MMCbMEHHOE COTJIACHE.

3.2.4. 3aBenyronyii TOMIKOJbHBIM 00Pa30BaTEIbHBIM YUPEXKICHUEM JOJIKEH COOOLIUTh
pabOTHUKY O LENSAX, MPEANoyiaraéMblX HCTOYHHKAX M CIOco0ax MOJYYEHUs NEepCOHAIbHBIX
JaHHBIX, a TaKKEe O XapakTepe MOAJSKAIUX MOJYYEHUI0 NEPCOHAIBHBIX MJAHHBIX U
MOCJIEACTBUSIX OTKa3a COTPYJHHUKA AAaTh MMCbMEHHOE COTJIaCHe Ha UX MOJIyYEHHE.

3.2.5. He nomyckaercs mojiyueHue 1 00paboTka nepcoHaIbHbIX JaHHbIX paboTHHKa JJOY
0 €ro MOJMTUYECKUX, PETUTHO3HBIX U MHBIX YOSKICHHMSIX M YaCTHOW KHM3HH, a TaKKe O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WJIM €ro MpPOQPCOI3HON AESITEIHHOCTH, 3a
UCKJIIOYEHHEM CIIy4acB, IPEAYCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickoit denepanui.

3.2.6. PaGoronarens He UMeEET MPaBO MOJIydaTh U 00padaThIBaTh NEPCOHAIBHBIE JaHHbBIE
pabOTHHKAa O €ro 4JIeHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSX WM €ro MpodCcoro3HON
JeSITeIbHOCTH, 3a UCKIIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX (efiepalbHbIMU 3aKOHAMHU.

3.2.7. Ilpyu UpUHATHM pPELUIEHUH OTHOCUTEILHO pPAOOTHUKA HA OCHOBAaHHUU €ro
NEPCOHAIBHBIX JaHHBIX HE JIOMYCKAETCsl CIOJb30BaHNE JAHHBIX, TOJIYU€HHBIX UCKIIOUYUTENBHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKH UITH 3JIEKTPOHHOTO MOTYUYESHHUS.

3.3. [Ipuniunsl 00pabOTKM NEpCOHABHBIX JaHHBIX paboTHHKOB J{OY:



* 3aKOHHOCTHM TIeiei U  Ccrmoco0oB  00pabOTKM  TEPCOHATBHBIX  JaHHBIX U
T0OPOCOBECTHOCTH;

* COOTBETCTBUSI Iefiell 00paOOTKM TMEpCOHANbHBIX JaHHBIX LM, 3apaHee
OTIpE/ICICHHBIM W 3asIBJICHHBIM TPU COOpE MEepPCOHANBHBIX JaHHBIX, a TaKKe MOJHOMOYHUSIM
paboTHHUKA, OCYIECTBIISIIOLIET0 00pabOTKy NEPCOHANBHBIX JaHHBIX;

* COOTBEeTCTBHUA O0OBEMa U XapakTepa o00padaThIBa€MbIX MEPCOHANBHBIX JIaHHBIX,
croco60B 00pabOTKU MEPCOHAIBHBIX JaHHBIX LIEISIM 00paOOTKH MEPCOHATIBHBIX TaHHBIX;

* JIOCTOBEPHOCTH TEPCOHATBHBIX JAHHBIX, WX TOCTATOYHOCTH I Iesneld oOpaboTKH,
HEJOMYCTUMOCTH 00pabOTKHM MEPCOHAIBHBIX JAHHBIX, U30BITOUHBIX MO OTHOIICHUIO K LENSIM,
3asBJICHHBIM IIPU cOOpe NEPCOHANIBHBIX JaHHbIX;

* HEJOMYCTUMOCTH OOBEIMHEHUSI CO3/IaHHBIX JJII HECOBMECTUMBIX MEXIYy COOOU Ieiei
0a3 1aHHBIX HH(OPMALIMOHHBIX CUCTEM MEPCOHATBHBIX JIaHHBIX.

3.4. B cnyuasx, HETOCPEJICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOIICHUM, B
cootBercTBUU €O cT. 24 Konctutymuu Poccuiickoit ®enepanyu BO3MOMKHO IOJY4YEHUE U
00paboTKa JaHHBIX O YaCTHOM JKU3HU PaOOTHHKA JIOIIKOJIEHOTO 00pa30BaTEILHOTO YUPEKACHUS
TOJIBKO C €r0 MUCbMEHHOT'O COTJIaCHsl.

3.5. K o0OpaboTke, mepeaaye W XpaHEHHUIO MEPCOHAIBHBIX JAHHBIX PaOOTHUKA MOTYT
UMETh JIOCTYI COTPYIHUKHU AOUIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEIKIACHUS.

3.6. Hcnonb3oBaHWe NEPCOHAIBHBIX JIAaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUHU C
HEeISIMHM, ONpENeNMBIIMMU UX TolydeHue. llepcoHanpHble [aHHBIE HE MOTYT OBITh
WCIIOJIb30BaHbl B LESAX NPUUYUHEHHS MMYIIECTBEHHOTO M MOPAJbHOTO Bpela TpaxKaaHaM,
3aTpyJHEHHs peanu3alui mpaB U cBoOonx rpaxaan Poccuiickoit ®@epepanuu. OrpanuueHue
npaB TpaxmaH Poccuiickoii denepanmi Ha OCHOBE HCIIONB30BaHMs HWHpopMamuu 00 HX
COLIMATILHOM TPOUCXOXKACHUHU, O PACOBOM, HAIMOHAIBHOM, S3BIKOBOM, PEIUTHO3HOW U
MapTUHHON MPUHAJICKHOCTH 3aMPEIEHO U KapaeTcsl B COOTBETCTBUU C 3aKOHOIATEIIHLCTBOM.

3.7. Ilepemaya mepcOHANBHBIX AAHHBIX PaOOTHHKA JOIIKOJIHHOIO 00pa3oBaTENbHOTO
YUpEKICHUSI BO3MOXKHA TOJBKO C corjacusi pabOTHUKA B CIydasx, NPsIMO MPETYCMOTPEHHBIX
3aKoHOJaTenbCTBOM Poccuiickoi denepanni.

3.8. Tlpu mepemaue mepcoHAIbHBIX AaHHBIX paboTHHKa 3aBenytoumuit JIOY momken
coOiroaaTh ciaenyrome TpeOoBaHus:

* HE COO0IIATh MEPCOHAIbHBIC JaHHBIE PAa0OTHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOTO
corimacus paOOTHHMKA, 3a UCKIIOYEHHEM CIIy4aeB, KOrjJa d5TO HeoOXOIuMO B IENX
MPEAYNPEXKACHHS YIPO3bl )KU3HU U 3/I0POBbIO0 pa0OTHHUKA, a TAKKE B CIyYasX, YCTAHOBIEHHBIX
benepanbHBIM 3aKOHOM;

* He cooO0mIaTh MEPCOHANbHBIE JaHHBIE PAa0OTHHMKA B KOMMEPYECKHUX IEIsiX 0e3 ero
MMCbMEHHOTO COTJIACHS;

* MPEIYNPEUTh JUI, TTONYYAIOIINX MMePCOHAIbHBIC JaHHBIE pa0OTHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh MCIOJIB30BAHBI JIUIIb B IENSAX, A1 KOTOPBIX OHH COOOIEHBI, U TpeOOBaTh
OT 3TUX JUI] MOATBEPXKJIEHHUS TOro, YTO 3TO MpaBWIO coOiojeHo. Jluma, mnosyyaronue
NEepCOHANbHBIE  JlaHHBIE  PaOOTHHMKA, O00si3aHBl  COONIOAATh  PEXHUM  CEKPETHOCTH
(koH(pUIEHITMATBLHOCTH). JJaHHOE TI0JI0KEHUE HE PACTIPOCTPAHSIETCS HA 0OMEH MepCOHAIbHBIMU
JTAHHBIMU PAOOTHHUKOB B MOPSJIKE, YCTAHOBICHHOM (pe/iepalibHBIMU 3aKOHAMH,

* paszpemiaTh JOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEIIHAIBHO
YIOJIHOMOYEHHBIM JIMLIaM, OmpeneleHHbIM npukazoM no OV, mpu 3ToM yka3aHHbIE NULa
JIOJDKHBI UMETh TPaBO TOJy4aTh TOJBKO TE€ TEPCOHAJbHBIE JaHHBIE pPaOOTHUKA, KOTOpPHIS
HEOOXOTUMBI JUISI BHITIOTHEHUS! KOHKPETHBIX (DYHKIINA;

* HE 3ampamuBaTh WHOOPMAIMIO O COCTOSHUU 370POBbsSI PAOOTHHKA, 3a MCKIIOYCHUEM
TEX CBEJCHHI, KOTOpbIE OTHOCATCA K BOIMPOCY O BO3MOKHOCTH BBITIOJHEHUS PAOOTHUKOM
TPYAOBON (QYHKIUY;

* TepenaBaTh IEepPCOHATbHBIC JaHHBIE PA0OTHUKA TIPEICTABUTENSIM pAaOOTHUKOB B
MOPSIIKE, YCTAaHOBJICHHOM TPYIOBBIM KOJIEKCOM, M OTPAHHYMBATH ATy WH(POPMAIUIO TOJIHKO
TEMHU TEPCOHANBHBIMH JaHHBIMU pPa0OTHUKA, KOTOPbIE HEOOXOAMMBI [IJIsl BBITOJHEHUS
YKa3aHHBIMH TIPEJICTABUTEIAMH X (DYHKITHI.
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3.9. Ilpu nepenaye nmepcoOHANBHBIX JTaHHBIX PAOOTHHKA (B TOM YHCJIE U B KOMMEPYECKUX
nemsix) 3a npenensl JJOY 3aBemyromuit JETCKUM cagoM HE JOJDKEH COOOIIAaTh ITH JaHHBIE
TpeTheil CTOpoHe 0e3 MUCHMEHHOI0 Coriacusi pabOTHHKA, 32 UCKIIIOUEHUEM CIIy4yaeB, KOr/ia 3TO
HE00XO0IMMO B HEINISAX NPEAYNPEkKIACHUS YrPO3bl )KU3HU U 370POBBI0 paOOTHHUKA MIIU B CIyYasX,
YCTaHOBJICHHBIX (peIepalIbHbIM 3aKOHOM.

3.10. Ilepemaua mepCOHATBHBIX JaHHBIX pPA0OTHUKA B TpeAesax JOIMIKOIBHOTO
00pa30oBaTeIbHOTO  YUYPEKICHHUS  OCYIIECTBISIETCS B COOTBETCTBUM C  JIOKAJIbHBIMHU
HOPMATHUBHBIMH aKTaMU YUPEKICHUS.

3.11. He nmomyckaercs oTBe4YaThb Ha BOIPOCHI, CBA3AHHbIC C Mepefadyeil MepCoOHATbHOU
uHpopmaruu 1o tenedony win daxcy.

3.12. Bce wMmepsl KOHOUACHIMAILHOCTH Tpu cOope, 00paboTKe U mepeaayu
NEPCOHAIBHBIX JAaHHBIX COTPYJHUKA pACIpOCTPAHSIOTCS Kak Ha OyMakHble, TaKk U Ha
AIIEKTPOHHBIE (ABTOMAaTHU3MPOBAHHBIE) HOCUTENN HH(DOPMAITUH.

4. ®opMupoBaHNe U BeleHUEe JUYHBIX e padoTHukoB J[OY

4.1. Jluunoe pgeno pabOTHHKA JOUIKOJBHOTO 00pa30BaTENbHOTO  YUPEKICHUS
(dbopmupyeTcs mocie u3AaHus MpruKasa o ero nprueme Ha padory.

4.2. TlepBoHauajdbHO B JHYHOE [I€J0 TPYNMNHUPYIOTCS JTOKYMEHTBI, COJAEp Kallue
NepCcoHaIbHBIE JaHHbIE pa00OTHUKA, B IIOPSIKE, OTPAKAIOIIEM IIpoIiece IpreMa Ha padoTy:

* 3asBJIeHHE PaOOTHHKA O IpUeMe Ha padoTy;

* aHKETAa,

* apToOMOrpadus;

* XapaKTePUCTHKA-PEKOMEHIAIINS;

* KOIUA MPHKa3a o MpueMe Ha paboTy B AOIIKOJIIbLHOE 00pa30BaTeIbHOE YUPEKICHHE,

* pacriucka paboTHUKa 00 o3HakomJieHWU ¢ gokymeHTamu JIOVY, ycTaHaBIMBarOUUMU
MOpSAIOK O0pabOTKH MEepPCOHANbHBIX JAHHBIX pAaOOTHUKOB, a Takke 00 ero mpaBax u
0053aHHOCTSIX B 3TOH 00J1aCTH;

* pacnucka paOOTHHKA 00 O3HAKOMIICHHH €r0 C JOKAJIbHBIMH HOPMATHBHBIMHU aKTaMH
JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHSI; BHYTPEHHSISI OTIHCh.

4.3. Bce TOKYMEHTHI JINYHOTO Jieja MO/IIUBAIOTC B 00JI05KKY 00pasiia, yCTaHOBICHHOTO
B JIOIIKOJLHOM OOpa30BaTEILHOM YUYPEKIACHHH, Ha OOJIOKKE JOJDKHBI OBITh (haMuius, ums,
OTYECTBO COTPYTHHKA.

4.4. JluuHOMYy Jelly IpHCBAMBAaEeTCsI HOMEpP, KOTOPBIM (pUKCHpyeTcs B KypHalle ydera
AU4HBIX Jen. Homep nu4HOro nena cOTpylHHKa JETCKOro caja MPOCTaBISIETCS B BEPXHEM
JIEBOM YTJTy OOJIOKKH Jena.

4.5. K aHkeTe B JIMYHOM jeje NnpukienBaercs gororpagpus paboTHuka (0e3 roJoBHOTO
ybopa) ¢popmara 3x4.

4.6. B muunom pnene pabotHuka JIOY Benercs BHYTpPEHHSAS OMNMCh, KyJa 3aHOCSTCS
HAaMMEHOBAHUS BCEX MOJIINTHIX JOKYMEHTOB, J1aTa UX BKJIIOUEHUS B JIEJI0, KOJTUYECTBO JIUCTOB,
a Tak’Ke JlaTa U3bATHUS JJOKYMEHTA U3 JIeJla C YKa3aHUEM JIUIA, U3BSIBILEr0 JOKYMEHT, U IPUUHHY
U3BATHS. B cilydae BpEMEHHOTO H3BATHS JOKYMEHTAa BMECTO HErO BKJIQJBIBACTCS JIMCT-
3aMeHuTeNnb. M3bsiTHE JTOKYMEHTOB U3 JIMYHOTO Jeja MPOM3BOJIUTCS HCKIIOYUTEIBHO C
pa3penieHns 3aBeIyOIETO JTOMKOIBHBIM 00pa30BaTeIbHBIM YUpEXKICHHEM. BHYTpeHHSS ONHCh
HOJIHMCHIBAETCS I€J0ONPOU3BOINUTENIEM, C YKa3aHUEM J1aThl COCTABIICHUS.

47. Bce JOKYMEHTHI, TMOCTYMAKOUME€ B JIMYHOE [I€JI0, PACMOJIaraloTcsi B
XPOHOJIOTHYECKOM TOPSIKE.

4.8. He nomyckaercs BKIOYATh B JUYHOE JIETI0 TOKYMEHTBI BTOPOCTENEHHOTO 3HAYEHHS,
uMmeromue BpeMeHHble (10 10 1eT) cpoku XpaHeHus1, HalpuMep, CIIPABKH ¢ MECTa )KUTEIbCTBA, O
COCTOSIHUY 37I0POBBSI, O CEMEHHOM TOJI0KESHUH | T.II.

4.9. JIMCTBl NOKYMEHTOB, MOAMIMUTBHIX B JIMYHOE Jel0 pabOTHUKA JOMIKOJIBHOTO
00pa30BaTENLHOTO YUPEKACHUS, HYMEPYIOTCSI.

4.10. AHkeTa sIBIISI€TCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO Jiefia, PEICTaBIAI0INM COO0H
nepeveHb BOMPOCOB 0 OMorpaduIeckux JaHHBIX COTPYIHHKA, €Tr0 00pa30BaHUH, BBITTOIHIEMOM
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paboTe ¢ Hayayia TPYIAOBOW MAESITEIBHOCTH, CEMEHHOM IOJIO)KEHUU, MECTE MPOIMUCKH WU
NPOXXMBAaHUS W T.I. AHKETa 3amojHseTcs pabOTHUKOM CaMOCTOSATENBHO MpHU O(OPMICHUU
nmpuemMa Ha padoTy B JIOIIKOJIBHOE 00pa30BaTeIbHOE YUPEKICHHE.

4.11. Ilpu 3anoiaHEHWH aHKETHl pabOTHMK JOJDKEH 3alOJHATH Bce ee rpadpl, HA Bce
BONPOCHI JaBaTh MOJHBIE OTBETHI, HE JIONYCKATh UCIPABJICHUN WM 3a4€PKUBAHUS, IPOUYEPKOB,
IIOMAapOK, B CTPOIOM COOTBETCTBUU C 3allMCSIMM, KOTOPBIE COJEP)KATCi B €ro JIMYHBIX
nokyMmeHTax. OTpuuaTtenbHble OTBETHl B Trpadax aHKEThl 3amUCBIBAIOTCA 0€3 MOBTOPEHHS
BOIIpOCA.

4.12. Tlpu 3anomuenun rpader «OOpa3oBaHUE» CIEAyeT MPUMEHATH CIEAYIOIINE
(bOopMyITUPOBKHU B 3aBUCUMOCTH OT TOTO, KaKOIl IOKYMEHT UMeeTCs Y paOOTHHKA:!

* «BBICLLIEEY;

* KHETOJHOE BhICILIEEY;

* «CpeJHEee CIIeLNaIbHOeY;

* KHETOJHOE CPETHEEH.

4.13. B rpade «bnmxaiimme pOJCTBEHHUKH» MEPEUUCISIIOTCS BCE UICHBI CEMBbH
pabornuka JIOY c ykasaHueMm cTerneHu poJcTBa (OTel, MaThb, MYX, K€Ha, CbIH, J0Yb, POJHbBIE
OpaT u cectpa), Aajee MEPEeUUCISIOTCS OMU3KHE POJICTBEHHUKH, MPOKUBAIOIINE COBMECTHO C
paboTHUKOM. YKa3bIBalOTCS (pamMuiTusi, UMsI, OTYECTBO U JaTa POKICHUS KaXKIO0TO YJeHa CEMbHU.

4.14. B rpade «Brimonmusemas pabota ¢ Hagajga TPYJOBOH NEATEIBHOCTH» OTPAXKAIOTCS
CBeZIeHHsI 0 paboTe B CTPOTOM COOTBETCTBUHU C 3alHCSIMH B TPYAOBON KHUXKE. B TpymoByro
NeATeTbHOCTh HE  BKJIIOYAeTCS BpeMs ydeObl B 0011e00pa3oBaTEIbHBIX  IMIKOJAX,
npoecCHOHANBFHO-TEXHUUECKUX U JAPYTrUX NMPUPABHEHHBIX K HUM Y4eOHBIX 3aBeleHUAX. Bce
3ayucy MPOU3BOJATCS B XPOHOJIOTMUECKOM MOPSIJIKE.

4.15. AHkeTa  TOONUCHIBA€TCS  JUIOM, MpPUHHUMaeMbIM Ha  paboTy, WU
JIEJIONPOU3BOIUTENIEM JOUIKOJIBHOIO 00pa30BaTEIbHOTO YUPEKIACHUS T0CIE CBEPKHU CBEICHUH,
3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIMMH JOKYMEHTAMHU U 3aBEPSETCS MEeYaThlO.

4.16. Amrobmorpadus - JTOKYMEHT, COJEpKallii OMUCAaHHUE B XPOHOJIOTHUYCCKOM
MOCIIEIOBATEIbHOCTH OCHOBHBIX JTallOB JKM3HU W JEATeIbHOCTH mpuHuMaemoro B JIOY
paboTtHuka. ABTOOHMOTpadust cOCTaBIsieTCss B TNPOHM3BOJIBHOM Qopme, 0e3 MOMapoK U
HCTIPABIICHUM.

4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE TOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpad

* (hammus, UM, OTYECTBO;

* YUCJIO, MECALL U TOJ POKICHMUS;

* TOJy4YeHHoe oOpa3oBaHMe (T]le, KOTJa, B KaKMX Y4YeOHBIX 3aBeleHHSX, MO KaKou
CIEIUATBLHOCTH),

* BpeMs1 Havajia TPYIOBO IEeATENbHOCTH;

* IPUYMHBI IIepexojia Ha APYroe MecTo paboThI;

* OTHOILIEHUE K BOMHCKOM 00513aHHOCTH, BOMHCKOE 3BAHUE;

* HaJIM4Ke IPABUTEIbCTBEHHBIX HArPa/l, MOOILPEHHI;

* CBEJICHUS O CEMEWHOM IOJIOKEHUH U OJIM3KUX POACTBEHHUKAX;

* 1aTa COCTaBJIEHUs aBTOOHOrpaduu 1 JINYHAS MTOANNUCH COCTABIISIEMOTO.

4.18. ABrobuorpadus, coctaieHHas npu npueme B JIOY, He MOATIEKUT KOPPEKTUPOBKE.
[Tpu HEOOXOAMMOCTH BHECEHUSI M3MEHEHUN WM JOTIOHEHUH, OHU (PUKCUPYIOTCS Ha OT/AEIBHOM
JHMCTe, MOANHMCHIBAIOTCS PAaOOTHUKOM C YKa3aHHWEM JaTbl M NPUOOLIAIOTCA K IMEpPBUYHOMN
aBroOuorpaduu. B ciaydyae 6onpmnx u3MeHeHU 6uorpaguieckux AaHHbIX paOOTHHUKA OT HEro
MOJKET OBITh 3aTpeOoBaHa OOHOBIEHHAS aBTOOHOTpadus.

4.19. AprtoOuorpadusi He 3aBepseTCS TMOINUCIMH 3aBEAYIONIErO JIONIKOJIBHBIM
00pa3oBaTeNbHBIM YUpPEKIEHUEM WM NeUaThIo.

4.20. JIuyHoe neno BeAeTcs Ha MPOTSHKEHUH BCeH TPYNOBOU NEATEIbHOCTH pabOTHUKA
JIOY. W 3meHeHus, BHOCHMBIE B JIMYHOE JI€JO, [JOJDKHBI  OBITh  MOJATBEPIKIEHBI
COOTBETCTBYIOIIUMU JOKYMEHTaMH.

4.22. Jlenonpou3BOaUTENb IPUHUMAET OT MPUHUMAEMOTO Ha paboTy pabOTHHUKA
JOKYMEHTBI, TPOBEPSIET MOJHOTY MX 3allOJHEHUS U MPaBUIBLHOCTh yKa3bIBa€MbIX CBEJICHUN B
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COOTBETCTBUH C MPCABABICHHBIMU UM NTOKYMCHTAMMH.

5. Yuer u XxpaHeHHe NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

5.1. JIuuyHble nena, B KOTOPBIX XPaHATCS IEpCOHaNbHBbIE NaHHBbIE paboTHHKOB IOV,
ABIJISIOTCSA JOKYMEHTaMU «/{J11 BHYTpEHHET O MTOJIb30BAHUS.

5.2. JIudHOE AeNI0 PErucTpupyercs, 0 YeM BHOCUTCA 3amuch B «OKypHasl ydera JMYHBIX
nem». XKypHai cogep uT cieayroiue rpadsl:

* IOPSIAKOBBIA HOMEP JIMYHOTO JIETa;

* (hammmus, UMs1, OTYECTBO paOOTHUKA JOIIKOJIBHOIO 00Pa30BaTEILHOTO YUPEKICHUS;

* 1aTa MOCTAHOBKH JIeJia Ha YYeT;

* 1aTa CHATHS JI€JIa C y4eTa.

5.3. JInuHble 1ea pacnoiaratloTcs B MOPSIIKE COrNIaCHO UX HOMepaM JIn0o B alhaBUTHOM
MOPSIKE.

5.4. Tlocne yBonbHeHUsT pabOTHHKA JOUIKOJIBHOTO OOpa3oBaTENbHOTO YUYPEKIACHUS B
JUYHOE JIEJI0 BHOCSITCS COOTBETCTBYIOIIME JOKYMEHTHI (3asiBJICHUE O PACTOPKEHUHU TPYAOBOTO
JIOTOBOpA, KOMUS MPHKa3a O paCTOPKEHUU TPYIOBOTO JOTOBOPA), COCTABIIAETCS OKOHYATEIbHAs
OTIHCh, CAMO JIMYHOE JIeJI0 OPOPMIISIETCS U TIEPEIACTCSI ISl XPAaHCHHSL.

5.5. JIuuHble nena cCOTpyAHUKOB, YBOJIEHHBIX U3 JJOY, XpaHATca B apXHUBE JOLIKOJIBHOIO
00pa3oBaTeNbHOTO YUPEKACHUS B aji(haBUTHOM MOPSIAKE.

5.6. He nonyckaercs:

* CcOOOMIaTh IMEepCOHATbHBIC JAHHBIC PA0OTHUKA TPEThEH CTOPOHE 0€3 MHUCHMEHHOTO
corimacus paOOTHHMKA, 3a UCKIIOYEHHEM CIIy4aeB, KOrJa O5TO HeoOXOIuMO B IIENX
MPEAYNPEXKACHUS YIPO3bl )KU3HU U 3/I0POBbI0 pa0OTHHUKA, a TAKKE B CIyYasiX, YCTAHOBJIEHHBIX
3aKOHOJaTeIbCTBOM Poccuiickoit denepannu;

e cooOmarhk MepcOHaIbHBIC HaHHBIE pPAa0OTHMKA B KOMMEPYECKHX IeIsIX 0e3 ero
MMCbMEHHOTO COIJIACHS;

* 3ampamuBaTh WHOOPMAIIUIO O COCTOSIHHM 370POBbsl pa0OTHHKA JIETCKOTO Cajaa, 3a
UCKIIFOUEHHEM TEX CBEIACHUH, KOTOPBIE OTHOCATCS K BONPOCY O BO3MOKHOCTHU BBIIIOJIHEHUS
pabOTHUKOM TPYAOBOM (PYHKITUH.

5.7. JocTymn K MepcOHANIbHBIM JaHHBIM PAOOTHUKOB pa3peliaeTcs TOJIbKO CHEIHalbHO
YIOJTHOMOYEHHBIM JIMIAM, [P 3TOM yKa3aHHbIE JULA JOJLKHBI UMETh MIPABO MOJIY4YaTh TOJIBKO
Te TepcoHanbHble AaHHble pabdoTHuka J[OY, KoTOpele HEOOXOAWMBI MJisi BBINOTHEHUS
KOHKPETHBIX (PYHKIIUH.

5.8. Bce Mepbl KOH(MUICHIMATLHOCTH MPH y4e€Te M XPaHEHHH MEPCOHATBHBIX JaHHBIX
COTPpYAHMKA  pacCIpOCTPAaHAIOTCS Kak Ha OyMaxHble, TaKk H Ha DIJIEKTPOHHBIE
(aBTOMaTU3WPOBAHHBIE) HOCUTETH HH(POPMAIIHH.

5.9. XpaneHue nepcoHaIbHbIX JaHHBIX JOJDKHO MPOUCXOIUTH B MOPSIKE, UCKIIOYAIOIIEM
UX yTPaTy WUJIM UX HEIPAaBOMEPHOE UCIIOJIb30BaHUE.

6. JlocTynn K nepcoOHAJIBHBIM JaHHBIM padoTHHKOB JJOY

6.1. Bayrpennuii goctyn (JOCTynm BHYTPH JIOIIKOJIBHOIO  0Opa3oBaTEIbHOIO
YUPEXKIEHUA).

6.1.1. [IpaBo gocTyna K nmepcoHAIbLHBIM JaHHBIM padoTHUKA [JOY umeroT:

3aBenyrouuii,

Crapiunii BOCIIUTATEIb,

byxrairep,

MenuimHcKas cectpa,

Jlenonpon3BoauUTENb.

6.2. BHemHMK qOCTYIL.

6.2.1. K uucimy MaccoBbIX MOTpeOuTeNeil NMepcoHaNbHBIX JAHHBIX BHE JOIIKOJIHHOTO
00pa30BaTeNIbHOTO YUPEXKJEHUS MOXHO OTHECTH TOCYAApCTBEHHBIE M HETrOCyJIapCTBEHHBIE

(GYHKIIMOHATTBHBIE CTPYKTYPHI.
6.2.2. Han3opHO-KOHTPOIBHBIE OpraHbl HMEIOT JOCTYI K WH(OpPMAIUU TOJBKO B cepe
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CBOEH KOMIIETECHIIHH.

6.2.3. Opranuzanuy, B KOTOpbIE COTPYIHUK MOXET OCYLIECTBIIATH IEPEUUCICHUS
JICHSKHBIX CPEACTB (CTpaxOBbleé KOMIIAHWH, HETOCYIApCTBEHHBIC IIEHCHOHHBIE (DOHIBI,
OJIarOTBOPHUTENbHBIE OpPraHU3allNK, KPEIUTHBIC YUYPEKAEHHUS), MOTYT IOJIYyYUTh IOCTYH K
HepCOHAJILHBIM JaHHBIM PaOOTHHKA TOJBKO B CIy4ae €ro MMCbMEHHOTO pa3peIIeHHs.

6.2.4. Ilepenaua nepcoHaJIbHBIX JaHHBIX coTpyaHuKa JIOY npyrum opranuzanusam:

* cCBelCHUS O paboTaloeM COTPYAHUKE WIM YXKE YBOJICHHOM MOTYT OBITH
IPEOCTABIICHBI JPYroi OpraHU3alru TOJIBKO ¢ MMCHbMEHHOTO 3arpoca Ha OJaHKe OpraHu3aluy,
C MPHUJIOKEHUEM KOIIMY HOTapHAIbHO 3aBEPEHHOTO 3asBICHHUS PAa0OTHHUKA,;

* TEpCOHAJbHbIC JaHHbIE PAOOTHUKA JETCKOTO Cafa MOTYT OBITh IPEJOCTaBICHEI
POJCTBEHHUKAM WM WICHaM €ro CeMbH TOJBKO C IHCHMEHHOTO pa3peuieHus CaMoro
COTpPY/IHHKA;

* B CiIydae pa3Boja ObIBIIAs cynpyra (Cympyr) UMEIOT MpaBo OOPATHTHCS B JIOIIKOJILHOE
00pa3oBaTeNbHOE YUYPEXKICHHE C IHCHBMEHHBIM 3allPpOCOM O pa3Mepe 3apabOTHOM IIaThl
cotpyanuka 6e3 ero cornacus (YK PO).

7. 3amMTa NepcoHaANbHBIX JaHHBIX pa00THUKOB JOY

7.1. Tlog yrpo3oil WM OMACHOCTHIO YTpPaThl MMEPCOHATBHBIX JIAHHBIX IOHHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, pEealbHOE€ WM IOTCHUIHAIBbHOE, AKTUBHOE WIJIM IACCHBHOE
MPOSIBIICHUE 3JI0YMBIIUICHHBIX BO3MOXKHOCTEH BHEIIHUX WU BHYTPEHHUX UCTOYHUKOB YIPO3bI
CO3/1aBaTh HEOJIArONpPUATHBIE COOBITHS, OKa3bIBaTh JCCTAOMIM3UPYIOIIEE BO3JICHCTBHE Ha
3alUIIaeMyI0 HHPOPMAIHIO.

7.2. Puck yrpo3sl JTF0ObIM MH(GOPMAITMOHHBIM peCypcaM CO3[AI0T CTHXUHHBIC OCIICTBUS,
JKCTpeMallbHbIE CUTYallMH, TEPPOPUCTUYECKUE MACUCTBUSA, aBApUH TEXHUYECKHX CPEICTB U
JUHAK CBSI3U, JpYyrue OOBEKTHBHBIE OOCTOATENBCTBA, a TaKXKE 3aMHTEPECOBAHHBIE U
HE3aWHTEPECOBAaHHBIC B BOBHUKHOBEHUU YIPO3bI JTUIIA.

7.3. 3amuTa nepcoHaNbHBIX TaHHBIX MPEICTABIISET COOOM )KECTKO periJaMeHTUPOBAHHBIH
U JTMHAMUYECKU-TEXHOJOTHYECKHI MPOLEecc, MpeaynpexIaouid HapylleHue TOCTYMHOCTH,
[EJIOCTHOCTH, TOCTOBEPHOCTH U KOH(PHICHIIMATHHOCTH NEPCOHANBHBIX JaHHBIX U, B KOHCYHOM
cyere, OOECHEYMBAIOIINNA JOCTATOUYHO HAJICKHYIO 0€30MacHOCTh WH(GOpPMAallMd B MPOLIECCE
YIIPaBIEHYECKOH W TPOW3BOACTBEHHOW JEATEIBHOCTH JOMIKOJIBHOTO 00pa30BaTebHOTO
YUPEKACHUS.

7.4. 3amuTa NEePCOHATBHBIX JaHHBIX PA0OTHUKA OT HETPABOMEPHOTO MX HCIIOJIB30BAHUS
WIA YTpaThl JOJDKHA ObITh obOecneueHa 3aBenyrouM JIOY 3a cder cpeAcTB JOIIKOIBHOTO
00pa30BaTENLHOTO YUPEKACHUS B MOPSAIKE, YCTAHOBICHHOM (heiepaTbHBIMU 3aKOHAMHU.

7.5. «BHYTpeHHsIsI 3a1IUTA».

7.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIIMOHUPOBAHHOIO JOCTyNa K MEPCOHAIbHBIM
JTAHHBIM SIBJISIETCS, KaK MPaBWIIO, MEPCOHAN, padOTAIOUINi ¢ JOKyMEHTaMu U 0a3aMM JaHHBIX.
Permamenrarus goctyna mepcoHana K KOH(UICHIUATBHBIM CBEICHHUSM, JOKYMEHTaM M 0azam
JAHHBIX BXOJUT B YMCJIO OCHOBHBIX HAMpPaBIIEHUH OpPraHU3allMOHHON 3allUThl MHPOPMAIUU U
npeHa3HaueHa sl pa3TpaHUYCHUs MMOJIHOMOYMN MEXIy aJIMUHHCTpAalUed W CIeIHaaIincTaMu
JIOUIKOJIHOT'O 00pa30BaTEIbHOIO YUPEKICHHS.

7.5.2. 1na obecrnieueHUs] BHYTPEHHEH 3alllUThl IEPCOHAIBHBIX JaHHBIX paboTHUKOB IOV
HEO00X0UMO COOI0IATh PS Mep:

* OTpaHWYCHHE W pPETJIaMEHTAIHsI COCTaBa paOOTHHUKOB, ()YHKIIMOHAIBHBIE O0SI3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UACHIMAIBHBIX 3HAHUH;

* CTpOrOe M30MpaTeIbHOE W 0OOCHOBAHHOE PACTIPE/ICIICHIE TOKYMEHTOB U HH(POpMAIIUN
MEXy paOOTHUKAMH JETCKOTO cajia;

* palMoOHAJIBHOE pa3MElIeHHe padovYnX MECT PabOTHUKOB, P KOTOPOM HCKITIOYAIOCh
Ob1 OECKOHTPOJIBHOE MCIIOIB30BaHKE 3AIIUIIIAEMON HH(POpMALIUH;

* 3HaHWE pPAOOTHUKOM JIOIIKOJIEHOTO O0pa30BATEIbHOTO YUPEKACHUS TpeOOBaHUIMA
HOPMAaTHBHO-METOJMUECKUX JOKYMEHTOB I10 3aluTe HHPOPMALUU U COXPAHEHUH TailHbI;

* HaJMYMe HEOOXOIUMBIX YCIOBUI B MOMEUICHUHU Ui pabOThl ¢ KOH(PHICHINATHHBIMH
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JOKyMEHTaMU U 0a3aMu JaHHBIX;

* OIpenesieHHEe W periiaMeHTalls cocTaBa PabOTHUKOB, WMEIONIMX IPaBO JIOCTYIa
(BXoa) B mOMeEIIEHHE, B KOTOPOM HAXOJUTCS BRIYMCIUTEIbHAS TEXHUKA;

* OpraHu3als NopsaKa YHUITOXKEHUS HHPOpMAIIHH;

* CBOEBPEMEHHOE BBISBICHHE HapylleHUs TpeOOBaHUN pa3pEHIMTEILHON CHCTEMBbI
JIocTyrna paboTHUKAMU;

* JMYHBIE [Iela MOTYT BbBIAABaThCS JIEJIONPOU3BOAUTENIO (CEKPETapr0) TOJIBKO
sagenaytomM  JIOY W B UCKIIOYUTENBHBIX CIIy4asX, [0 MHUCHBMEHHOMY pa3pelIeHHUIO
3aBEJIYIOIIETO IETCKUM CaJIOM, - PYKOBOAMTEIIO CTPYKTYPHOTO Moipa3iesieHus (Hanpumep, npu
MOJIFOTOBKE MaTEpUasoB JUIsl aTTECTallMd PaOOTHHKA).

7.5.3. 3amura mepcoHaNbHBIX JTAHHBIX COTPYIHUKA HA 3JEKTPOHHBIX HOCHTENsX. Bce
ManKy, CoJeprKallue NepCcoHalIbHbIE JaHHbIE COTPYIHUKA, TOJKHBI OBITH 3alUIIEHbI [TapojeM,
KOTOPBIA COOOINACTCS PYKOBOJIUTEIIO CIY>KOBI YNPaBICHHS IMEPCOHATIOM U PYKOBOJIUTEIIO
CI1y’kO0bl HTHPOPMAIIMOHHBIX TEXHOJIOTHA.

7.6. « BHeIHsIsSI 321U TA

7.6.1. Tlom TOCTOPOHHMM JIMIIOM IIOHMMAeTCcs J000oe JHUI0, HE HMEIIIee
HETMOCPEJCTBEHHOTO OTHOIIeHUs K paestenbHocTH JIOY, mocerwtenu, pabOTHUKH JPYTUX
OpraHU3aIMOHHBIX CTPYKTYp. [locTOpoHHME nHIla HE MOMKHBI 3HATH pachpeeneHue GyHKIUH,
paboune TPOIECChl, TEXHOJIOTHUIO COCTaBJICHUS, OG(OPMIICHHUS, BEACHUS W XpaHCHUs
JIOKYMEHTOB, JIMYHBIX JIe]I U pa00OUMX MaTepHAIIOB Y ACTOMPOU3BOAUTENS (CeKpeTaps).

7.6.2. Jlnsa obGecriedeHUs] BHEIIHEHW 3alUThl IEPCOHATBHBIX JAHHBIX COTPYAHHKOB JJOY
HEO0OXOAMMO COOJIFOAATh ST MEP:

* OPSIJIOK TIPHEMa, YIeTa U KOHTPOJIS IeATEIIbHOCTH ITOCETHTENICH;

* IOPSAOK OXPaHbl TEPPUTOPUHU, 31aHUHN U TOMEIEHUHN JOUIKOIBHOTO 00pa30BaTeIbHOTO
YUYpEXKICHNUS; HICTOYHUK TIOJIOKeHHH cailT hitp://ohrana-tryda.com

* TpeOOBaHUs K 3a1uTe MH(POPMALIMK TTPH UHTEPBHIOMPOBAHUU U COOECEIOBAHUSX.

7.7. Bce nuua, CBA3aHHBIE C TOJTY4YeHHEM, OOpaOOTKON W 3aIIUTON IMEePCOHATBHBIX
JaHHBIX, OOs3aHBI MOANMUCATH O0S3aTENBCTBO O HEPA3TJAIICHUU TEPCOHATBHBIX JaHHBIX
PabOTHUKOB JOUIKOJBHOTO 00pa30BaTEIbHOIO YUPEKIACHUS.

7.8. Kpome mep 3amuThl MEPCOHANBHBIX JAaHHBIX, YCTAHOBIEHHBIX 3aKOHOIATEIHCTBOM
Poccuiickoit ®deneparuu, 3aBenyrouui JOIMIKOIBHBIM 00pa30BATEIbHBIM YUYPEKICHUEM, a
TaKk)Ke COTPYAHUKH MOTYT BbIpa0aThiBaTh COBMECTHBIE MEphI 3aIUThI MEPCOHATBHBIX JAaHHBIX
pabOTHHKOB.

8. [IpaBa u o6s13aHHOCTH padoTHUKOB JOY 1o 3ammTe NX NEPCOHATbHBIX TAHHBIX

8.1. 3akpemneHue mpaB paOOTHHKA, PETJTAMEHTHPYIOIIUX 3alIUTYy €ro MepPCOHATbHBIX
JTAHHBIX, 00ECTIEYMBAET COXPAHHOCTD MOJIHOM U TOUHOM MH(OPMALIUK O HEM.

8.2. PaboTHHKM JOMKHBI OBITh O3HAKOMJICHBI MO/ PACHUCKYy C JOKyMEHTaMu
JIOLIKOJIBHOTO 00pa30BaTEeNbHOTO YUpEXKJIEHUS, YCTAaHABIMBAIOIIMMH MOPSJIOK 00pabOoTKH
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB, a Tak)Ke 00 X MpaBax U 00SA3aHHOCTSIX B 9TOW 00JIaCTH.

8.3. PaGOTHUK AOUIKOJIEHOTO 00pa30BaTENbHOIO YUPEKACHUS 003yeTcsl MPeoCTaBIsATh
NIEPCOHAJIBHBIE IaHHBIE, COOTBETCTBYIOINE AEHCTBUTEIBLHOCTH.

8.4. PaboTHUK MMeEET MpaBo:

* Ha TIOJTHYIO MH(OPMAIIHIO O CBOMX MEPCOHANBHBIX TAHHBIX U 00pabO0TKe ITUX JaHHBIX;

* cBOOOJIHOTO OECIIATHOTO JIOCTYNa K CBOMM MEPCOHAIBHBIM JIaHHBIM, BKIJIIOYas MPaBoO
Ha TOJy4eHHe Komuil o00i 3ammcu, coiepkalleid MepcoHaJbHbIE JaHHBIE paOOTHHUKA, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAYCMOTPEHHBIX 3aKOHOIaTeNbcTBOM Poccuiickoit denepannu;

* Ha OMpEe/IeJICHUE CBOMX MPEICTaBUTENEH JUIsl 3alIUThl CBOUX NEPCOHATBHBIX JAHHBIX;

* IOCTYIA K OTHOCSIIUMCSL K HEMY MEIUIIMHCKUM JaHHBIM C MOMOUIbI0 MEIUIIMHCKOTO
CHeLHaINCTa 110 CBOEMY BBIOODY;

* TpeboBaTh HUCKJIIOYHUTH HJIM HCIPABUTh HE BEpPHBbIE WJIM HEIOJIHbIE IEePCOHAJIbHBIE
JaHHBIE, a TAaK)Ke JaHHbBIE, 00pabOTaHHBIE C HAPYIIEHHEM TPeOOBaHMIA;

* npu otkaze 3aBenymomero JAOY HCKIIOUNTH WIM UCIPAaBUTh MEPCOHAIbHBIE JaHHbBIE
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pabOTHHKA UMEET MPaABO 3asIBUTh B MUCHMEHHOUN (hOpMe 3aBEIyIONIEMY O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIUM 000OCHOBAHHEM TAKOTO HECOTJIACHS;

* NIepCOHAIbHBIC JAHHBIC OIICHOYHOTO XapakTepa pabOTHUK JETCKOrO caja UMEET MPaBo
JOTIOTHUTD 3asIBJICHUEM, BBIPAXKAIOIIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh M3BEIICHHS 3aBEAYIONIMM JETCKHM CaJIOM BCEX JIHIl, KOTOPHIM paHee ObLIN
COOOINEHBI HEBEpPHBIC WIIM HEMONHBIE TIEePCOHANbHBIC JaHHble padoTHHMKA, 000 Bcex
MPOU3BEJCHHBIX B HUX UCKITIOUYCHUIX, UCIIPABIICHUSX WJIH JIOTIOJTHEHUSIX;

* 00’KaJIoBaTh B CyJie JHOOBIC HEITPAaBOMEPHBIC JEHCTBUN Wiin O0e31eHCTBUS 3aBEIYIOIIETO
JIOIIIKOJIbHBIM 00pa30BaTeIbHBIM YUPEKICHUEM IMPU 00pabOTKE W 3allUTe €ro MepCOHATBHBIX
JTaHHBIX.

8.5. B mensx obecriedeHHs] JOCTOBEPHOCTH MEPCOHANBHBIX IaHHBIX padoTHUKU JJOY
00s3aHbI:

* pu opOpMJICHHH HAa PadOTy MPEICTABIATH JTOCTOBEPHBIC CBEICHHUS B MOPSIKE H
o0beMe, TPemyCMOTpeHHOM HacTosmM [lojmokeHrneM M 3aKOHOIATENhCTBOM Poccuiickoit
®denepaunu;

* B CJIy4ac U3MEHEHUSI CBOMX MEPCOHAIBHBIX JIAHHBIX, COOOIIATh 00 ATOM 3aBEIYIOLIEMY
IETCKUM cajoM B TeuyeHue 10 qHen.

8.6. PabotHuku craBar 3aBeaytomiero /IOY B u3BecTHOCTh 00 M3MEHEHUHU (QaMHIIUH,
WMEHH, OTYECTBA, JAThl POXKIEHHUSA, YTO TOJydyaeT OTPAKEHHE B TPYIOBOM KHIKKE Ha
OCHOBaHUHU TMPEACTABICHHBIX JOKYMEHTOB. [Ipm HE0OXOIUMOCTH H3MEHSIOTCS IaHHBIE 00
oOpa3oBaHuy, mpodeccru, CennaTbHOCTH, IIPUCBOCHUH HOBOTO paspsia u Ip.

8.7. B memsx 3ammMThl YAaCTHOW KU3HM, JIMYHOM M CEMEWHOW TalHBl PaOOTHUKH HE
JIOJKHBI OTKA3bIBaThCSI OT CBOETO IpaBa HAa 00pabOTKY MEPCOHATIBHBIX JAHHBIX TOJBKO C HUX
Corjiacusi, HOCKOJIbKY 3TO MOXET MOBJI€Yb IPUUYUHEHHE MOPAIIbHOT0, MATEPUAILHOTO Bpeaa.

9. OTBeTCTBEHHOCTh 3a pa3rjalieHHe KOH(PUIeHUHAIbHOH uHdopManuu,
CBSI3aHHOI C MEPCOHAIBLHBIMM JAHHBIMHU

9.1. TlepcoHanbpHasi OTBETCTBEHHOCTb - OJIHO M3 TJaBHBIX TpeOOBaHMI K OpraHu3alvu
(YHKIMOHUPOBAHUS CUCTEMBI 3alIUTHI MEPCOHATBHON MH(POpPMAUU U 005S3aTENFHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3amura npaB pabOTHHMKA, YCTAaHOBJIEHHBIX 3aKOHOAATENbCTBOM P® u HacTosmum
[TonoxeHneMm, OCyIIECTBIIAETCS CYJOM B IIENAX MPECeUeHHs] HEMPaBOMEPHOIO MCIOIb30BAHUS
NEPCOHANBHBIX JAHHBIX pPAa0OTHUKA, BOCCTAHOBJICHUS HApPYIICHHBIX MpPaB M BO3MEIICHUS
NPUYMHEHHOTO yiiep6a, B TOM YUCIIe MOPAJIbHOTO Bpea.

9.3. Kaxzaplif COTpYAHHMK JTOMIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHUS, MOJIydarolui
Ui paboThl KOH(QUAECHIUAIBHBIA JOKYMEHT, HECeT €IUHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXpPaHHOCTh HOCHTENSI U KOH(PHUICHINATBHOCTh HHPOPMALIUH.

9.4. Jluua, BUHOBHBIE B HapyIIEHUH HOPM, PETYIHUPYIOLUIMX MOJydeHHe, 00paboTKy H
3alIUTy TIEPCOHANBHBIX JTaHHBIX paOOTHHKA, HECYT AWCHUIUIMHAPHYIO, aIMHHHUCTPATHBHYIO,
IPaXXJIaHCKO-TIPaBOBYIO MJIM YIOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C (pelepanbHbIMU
3akonamu Poccuiickoit ®Deneparuu. IloigHoe monokeHWe Ha cTpanuie http://ohrana-
tryda.com/node/2183

9.5. 3a HeucnoHEHWE WM HEHAJUIeXkKalllee HCIOJHEHHE PaOOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX HA HEro O0S3aHHOCTEH MO COOJIIOJCHUIO YCTAHOBJIECHHOTO IMOpsAKa paboThl CO
CBEICHMSIMH KOH(UIEHIMAIbHOrO Xapakrepa 3asenytommii JIOY BmpaBe MNpUMEHSTH
npeaycMoTpeHHble Tpy10BbIM KOJEKCOM AUCHUIUIMHAPHBIE B3bICKAHMUS.

9.6. JIOMKHOCTHBIE JIUIA, B OO0S3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE IEPCOHATBHBIX
JAHHBIX COTPYAHMKA, O0O0sA3aHbI OOECIEYUTh KaXJAOMY BO3MOXKHOCTh O3HAKOMJICHHS C
JOKYMEHTaMH M MaTepHajlaMH, HETOCPEJCTBEHHO 3aTParuBalOIIMMK €ro ImpaBa W CBOOOIHI,
€CIIM MHOE He MPEJyCMOTPEHO 3aKOHOM. HenpaBoMepHBIi 0TKa3 B MPEI0CTaBICHUN COOPAHHBIX
B YCTAQHOBJICHHOM TOpSAJKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE INPENOCTaBICHHE TaKUX
JOKYMEHTOB MJIM HMHOH HH(oOpManmuu B CilIydasx, MPeIyCMOTPEHHBIX 3aKOHOM, JIHOO
MPEIOCTAaBJIEHUE HEIOJIHOM WM 3aBeIOMO JIOKHOM HH(OpManuu - BieYeT HaJOKEHUE Ha
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JIOJDKHOCTHBIX JIMIT aJIMMHHCTpaTUBHOrO ImTpada B pasmepe, ompeaensemom Koaekcom 00
aJIMUHUCTPATUBHBIX NMPABOHAPYIIICHHUSIX.

9.7. B coorBercTBUU C ['pakIaHCKHUM KOJEKCOM JIMIA, HE3aKOHHBIMU METOJaMU
MOJyYMBITUNE WH(POPMAIUIO, COCTABISIONIYIO CIY)XEOHYIO TaifHy, 0O0s3aHBl BO3MECTUTh
MPUYMHCHHBIC YOBITKH, PUYEM TaKas ke 00s13aHHOCTh BO3JIaracTcs M Ha paOOTHUKOB.

9.8. YronoBHasi OTBETCTBEHHOCTh 3a HApyIICHHE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HU
(B TOM 4mCIIe HE3aKOHHOE COOMpaHue WM PAaCIIPOCTPAHCHHUE CBEJICHUNM O YaCTHOMW JKU3HU JIUIIA,
COCTaBIISIFOIIETO €ro JMYHYI0 WM CEMEWHYIO TaifHy, 0e3 ero corjacus), HElpaBOMEpPHBII
JOCTYIT K OXpPaHSIEMOW 3aKOHOM KOMIIBIOTEpHON HHGOpPMAIMK, HEMPAaBOMEPHBIM OTKa3 B
MIPEIOCTaBICHUH COOPAHHBIX B YCTAHOBICHHOM IOPSIKE JOKYMEHTOB M CBEICHHH (€CiIH 3TH
JesiHUSI IPUYMHWIM BpPEJ] MpaBaM U 3aKOHHBIM HMHTEpEcaM T'pa)JaH), COBEPILCHHbBIC JIUIIOM C
HCITOJIb30BAHUEM CBOETO CITY»KEOHOTO TOJIOKEHUSI Haka3bIiBaeTcs mTpadoM, JHOO JTUIICHHEM
1paBa 3aHUMATh OIPEICIICHHbIC AOKHOCTH WM 3aHUMAThCSl ONPEICICHHOU IESTEIbHOCTHIO,
60 apectoM B cooTBeTcTBHM ¢ YK Poccuiickoit denepanun.

9.9. HermpaBoMepHOCTD JACSTEIIBHOCTA OPTaHOB T'OCY/IapPCTBEHHOM BJIACTU U OpPraHU3alUi
1o cOOpy M HCIOJIB30BAHUIO MEPCOHAIBHBIX JAHHBIX MOXKET OBITh YCTAaHOBJIEHA B CYJACOHOM
MOPsIZIKE.

10. 3aka04uTeJIbHbIE NOJI0KEHUS

10.1. Hacrosmee IlonoxxeHue sBISETCS JIOKaIbHBIM HOpPMAaTUBHBIM akToM JIOVY,
npuauMaercs Ha OOmeM coOpaHuu paOOTHHUKOB, coTrjacoBbiBaeTcs ¢ IIpodcoro3HBIM
KOMUTETOM M yTBepkaaercs (nuOo BBOAWTCS B JEHCTBUE) MPHUKA30M 3aBEIYIOIIETO
JIOIIKOJIbHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

10.2. Bce wu3MeHeHuss U [JIONOJHEHHUs, BHOCHMbIe B Hacrosmee [lonoxenue,
0hOpMIIAIOTCS B MHUCHBMEHHON (OpME B COOTBETCTBUU JICUCTBYIOIIUM 3aKOHOJATEIHCTBOM
Poccuiickoit deneparumu.

10.3. [TonoxeHue npuHUMAaETCA Ha HEONPEAEIeHHBIN CpoK. VI3MEeHEeHUsI U TOTIOTHEHHS K
[TonoxeHuto NpUuHUMAKOTCS B OpsiAKE, IpenycMoTpeHHoM 11.10.1. Hacrosmero [lonoxenus.

10.4. ITocne npunsarus [lonoxenust (Wiv USMEHEHUM U JOTIOJIHEHUN OTJENbHBIX ITYHKTOB
Y pa3/ieJioB) B HOBOW pellaKkIMK MPeAbIAyIlas pelakilis aBTOMAaTHUECKH YTPAaulBaeT CUy.

Cornacosano ¢ [Ipodcoro3uasiv komuteToM [Iporokon ot 11.01. 2021 1. Ne 1
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